CORPORATE BIO TEMPLATE

Think of your professional bio as a little advertisement for your business. Ideally, it addresses what I call the “four reader questions” (4RQs). These are the four questions that readers want answered in your professional bio: 

1) who you are...
2) your expertise and how it addresses...
3) their problem or goal, and how they can...
4) contact you


Complete the following: 

(company name) ___________________________________________________________________________

is a (the type of business)  ____________________________________________________________________

that helps (your target clients) _________________________________________________________________  

to (a problem or goal your target clients have).____________________________________________________ 

 

(your name), _______________________________, (title) ____________________________________________________

has spent  ____________ years as a (your relevant experience) _____________________________________

_________________________________________________________________________________________.

 

(Company) offers a wide range of programs and services – from (your services)______________________ and 

____________________________ to ___________________________ and ___________________________ .

 

(Company) specializes in (industries) ___________________________________________________________ 

and is committed to (problem clients want to solve or goal they want to achieve) _________________________

_________________________________________________________________________________________

 

Since its beginning, (Company) has (list achievements) _____________________________________________

 _________________________________________________________________________________________

_________________________________________________________________________________________

 

We are proud (what sets you apart from the competition) ____________________________________________

_________________________________________________________________________________________

_________________________________________________________________________________________

 

and have spent ________ years providing (solutions) ______________________________________________

_________________________________________________________________________________________

 

To contact (Company) please email us at ________________________________________________________

or visit us on the Web at (your web site) _________________________________________________________.

